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Guide to Complete Eligibility Lists 
 

Complete Form Header 
 Form Header must be filled out completely for all requests 

 

 

Request to Open Components 

 The following information must be included on the list: 
o Client name 
o Client eJAS or SSN 
o Component type(s) 
o Component scheduled start 
o Projected end date 
o Hours per week (for each component type) 

 

 
 
* If client is participating in more than one component type, list all as noted above. 
* The employment information must be entered on the Employment Tab in eJAS when requesting a BR 
component. 
 

Request to Update Components 
 The following information must be included on the list: 

o Client’s name 
o Client eJAS or SSN 
o Component type(s) 
o New scheduled start 
o New projected end date 
o Hours per week (for each component type) 
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Request to Close Components 
 The following information must be included on the list: 

o Client’s name 
o Client’s eJAS or SSN 
o Component Type(s) 
o Actual component(s) end date 
o Closure code 

 

 
 
 

***Lists cannot exceed 30 names per list*** 
 


